Bylaws of the IMSA Parent Association Council
Article I - Name
The name of the organization shall be The IMSA Parent Association Council (PAC).
Article II - Mission Statement
PAC’s mission is to enhance the educational and residential experience of IMSA students by providing
resources and working collaboratively with IMSA’s administration, faculty, staff and students.
Article III - Membership
1. A Member of PAC is defined as a registered parent or legal guardian of a student currently
enrolled at IMSA.
2. Membership is automatic. No membership application is required.
3. There are no required membership dues.
4. Each Member is allowed to vote one time and for up to 4 candidates during the annual election.

Article IV - Officers and Elections
1. Officers
Officers shall serve as members of the Executive Board of PAC, which shall be comprised of a
President (elected), Vice-President (elected), Secretary (elected), Treasurer (elected), Senior
Class Representative (appointed), Junior Class Representative (appointed), and Sophomore
Class Representative (appointed). The Executive Board will have the powers and responsibilities
delineated in these Bylaws.
A.
●
●
●
●

●

●
●
●

President - The IMSA PAC President shall:
Supervise and direct the business of the PAC.
Serve as Chair of the PAC Executive Board.
Prepare an agenda for and preside over all PAC Executive meetings.
Serve as liaison and ex-officio member of the IMSA Board of Trustees and the IMSA
Fund Board of Directors and arrange meetings between the PAC Executive Board and
members of the IMSA Board of Trustees and IMSA Fund as needed.
Serve as liaison and arrange meetings between the PAC Executive Board, IMSA’s liaison
to the PAC, IMSA’s President, IMSA’s Principal, as well as other administrators and
faculty as needed.
Serve as emcee at PAC informational sessions or appoint this responsibility to other PAC
Officers as needed.
Serve as liaison between the Executive Board and PAC Committees assigned by the
Executive Board.
Execute any duties assigned by the Executive Board.
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B.
●
●
●

●
●
●
●

Vice-President - The IMSA PAC Vice-President shall:
Act in the absence of the President and assist the President as requested.
Succeed to the position of President in case of a vacancy in that position.
Serve as liaison to the IMSA Office of Admissions, serve as PAC Office of Admissions
Volunteer Coordinator and arrange meetings between the PAC Executive Board and
members of the Admissions Office as needed.
Be responsible for recruiting volunteers from PAC membership as needed.
Conduct a yearly review of the PAC finances.
Serve as liaison between the Executive Board and PAC Committees assigned by the
Executive Board.
Execute any duties assigned by the Executive Board.

C. Secretary - The IMSA PAC Secretary shall:
● Prepare PAC hosted presentations, to include organizing guest speaker(s) and
contributor(s).
● Take minutes and attendance at Executive Board meetings whenever PAC business is
being held.
● Serve as liaison between the Executive Board and PAC Committees assigned by the
Executive Board.
● Execute any duties assigned by the Executive Board.

D.
●
●
●
●
●
●
●
●

Treasurer - The IMSA PAC Treasurer shall:
Coordinate with the Executive Board in preparing an annual fiscal budget.
Provide the Executive Board monthly financial reports July-June.
Maintain financial records.
Prepare financial updates for PAC hosted presentations.such as PAC informational
sessions.
File all tax returns and other government filing requirements necessary to maintain PAC’s
501(c)3 nonprofit status.
Pay PAC obligations in a timely manner.
Serve as liaison between the Executive Board and PAC Committees assigned by the
Executive Board.
Execute any duties assigned by the Executive Board.

E. Senior Class Representative - The IMSA PAC Senior Class Representative shall:
● Organize regular meetings with Parents/Guardians of senior students.
● Assist Parents/Guardians of senior students with directing questions to the appropriate
faculty/staff/administrators at IMSA.
● Serve as liaison between the Executive Board and PAC Committees assigned by the
Executive Board.
● Execute any duties assigned by the Executive Board.

Adopted 3/3/2022
2

F.
●
●
●
●

Junior Class Representative - The IMSA PAC Junior Class Representative Shall:
Organize regular meetings with Parents/Guardians of junior students.
Assist Parents/Guardians of junior students with directing questions to the appropriate
faculty/staff/administrators at IMSA.
Serve as liaison between the Executive Board and PAC Committees assigned by the
Executive Board.
Execute any duties assigned by the Executive Board.

G. Sophomore Class Representative - The IMSA PAC Sophomore Class
Representative shall:
● Organize regular meetings with Parents/Guardians of sophomore students.
● Assist Parents/Guardians of sophomore students with directing questions to the
appropriate faculty/staff/administrators at IMSA.
● Serve as liaison between the Executive Board and PAC Committees assigned by the
Executive Board.
● Execute any duties assigned by the Executive Board.

2. Nominations and Elections

1. The President, Vice-President, Treasurer and Secretary will be elected annually by a
simple majority of the voting Members of PAC.
1. Parents of all current IMSA sophomore and junior students shall be provided an
opportunity to nominate themselves for an Officer position no later than the last
day of March.
2. A list of candidates and a voting form will be available no later than the last day
of April.
3. Each PAC member will be able to vote for up to four (4) candidates.
4. Results of the election will be announced no later than the last day of May.
5. The four (4) candidates receiving the most votes will be elected to the Executive
Board.
6. In the event of a tie, the Board candidates receiving equal amounts of the lowest
votes will have a runoff election for the vacant officer positions.
7. Newly elected Executive Board members will appoint Officer positions no later
than June 30.

2. The Senior and Junior Class Representatives will be appointed by a simple majority vote
of the newly elected Officers no later than July 1. The Sophomore Class Representative
will be appointed by a simple majority vote of the Officers no later than September 30.
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3. Terms of Office
Officers shall assume their positions on July 1t with a transition process beginning immediately
following the election.
2. Appointed Officers shall serve no more than one (1) consecutive term in the appointed position.
1.

4. Removal From Office
1. Removal of any Officer from the Executive Board requires a majority recorded roll call vote of the PAC
Officers.
5. Vacancies
1. Vacancies shall be declared by the Executive Board when an elected or appointed member
declines, fails, or is unable to serve.
2. Absence without cause from two (2) Executive Board meetings shall be a basis for declaring a
vacancy.
3. All vacancies shall be filled by appointment by the remaining board members by a simple majority
for the remainder of the term.
4. If there is a vacancy in the office of President, the Vice-President will become President.

Article V - Committees & Their Duties

1. The Executive Board
1. Membership
i. The Executive Board shall consist of the PAC Officers.
2. Duties
i. All powers assumed by the Parent Association Council (PAC) shall be exercised
by, or under the authority of the Executive Board.
ii. The Executive Board shall conduct, manage, and control the affairs and business
of the IMSA Parent Association Council, and shall make all rules and regulations
consistent with these Bylaws.
iii. Only Executive Board members shall vote on IMSA Parent Association Council
business.
3. Meetings
i. The Executive Board will meet at least every two months to conduct PAC
business.
ii. Executive meetings may be held in-person, remotely, or a hybrid of the two.
iii. Executive meetings may be called by the IMSA PAC President or a majority of
the Executive Board.
iv. A majority of the Executive Board shall constitute a quorum.
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2. PAC Committees
1. Authorization and Purpose:
i. The Executive Board is authorized to create Committees to coordinate the work
of the PAC.
ii. An Officer shall be assigned to serve as a liaison between each Committee
created by the Executive Board and the Executive Board.
iii. An up-to-date list of active Committees, their responsibilities and contact
information will be maintained by the PAC and made available to Parents.
2. Membership:
i. The Executive Board shall recruit and appoint Chairs and/or Co-Chairs to lead
each Committee.
1. Sub-Committee Chairs or Co-Chairs can be added or removed by a
simple majority vote of the Executive Committee.
ii. Participation on sub-committees is open to all Members.
3. Meetings:
i. Committees will schedule meetings as needed to conduct PAC business.
ii. Committee meetings may be held in-person, remotely, or a hybrid of the two.

Article VI - PAC Sessions
1. The Executive Board will host regular informational sessions during the school year to provide
updates to PAC Members.
2. PAC sessions may be in-person, remotely, or a hybrid of the two.

Article VII - Finances
1. The budget for the upcoming school year will be drafted and presented to the Executive Board for
review no later than July 15.
2. The Executive Board may approve the proposed budget by a simple majority vote.
3. An approved budget will be available to share with stakeholders no later than August 1.
4. A majority of the Executive Board must approve all expenses not included in the yearly budget.
5. Any expenses that exceed the budgeted amount by more than 10% must be approved by a
majority vote of the Executive Board.
6. Accurate records of income and expenses, bank statements, and contracts will be maintained by
the Treasurer and shall be viewable by the Executive Board at all times.
7. Signatories on bank account(s) will be the President and Treasurer.
8. Treasurer may choose to use electronic banking to include bill pay and debit card(s) in lieu of
paper checks.
9. The President and Treasurer shall have online access to all PAC asset accounts.
10. Upon the dissolution of PAC, any funds remaining after paying outstanding bills will be donated to
the IMSA Fund For Advancement of Education.
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Article VIII - Amendments
1. These Bylaws may be amended by a ⅔ vote of the current Executive Board provided that the
amendments have been shared with the general PAC membership at least thirty (30) days prior
to the vote and feedback to the proposed amendments has been solicited from Members.
Suggestions from Members should be considered by the Executive Board prior to the final vote.
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